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	Campion School Job Description 



	Post Title
	Teaching Assistant Level 2 (Behaviour Support)

	Salary Band
	Band F, scp 7 to 10
	Hours and Basis
	37 hours

	Reports To:
Working Relationship:
	Behaviour Manager; Senior Leadership Team
Senior Leadership Team; Focus Unit Team, Subject Leaders, Subject Teachers, Catering Staff

	Outline of Role
	

	· To work as part of the team in school’s behaviour support unit, Focus, which works proactively with pupils who have been temporarily removed from the main school environment. The aim of the unit is to educate and manage the behaviour of pupils exhibiting short and long-term behaviour issues. 
· To work in the Focus area on a daily basis supporting students with the clear aim of them returning to the classroom environment, by following a specific regime and implementing it on a daily basis. To possess a willingness to undertake a varied amount of tasks in order to ensure effectiveness, progress and positivity. To liaise effectively with other staff in the wider school environment to ensure the effective running of the unit, and have the ability to implement change when it is required.


	Key Tasks and Duties

	· To ensure that the Focus area standards are adhered to and maintained at all times
· To work in the Focus area on a daily basis supporting students with the clear aim of them returning to the classroom environment
· To undertake varied tasks, such as extra supervision, administration and pupil management
· To liaise effectively with other staff in Focus, teaching staff, other teaching assistants, the Senior Leadership Team and the Catering Team in order to ensure the effective running of the unit
· To support in classrooms and other areas of the school when required 
· To support the learning and behaviour of pupils in the Focus Unit
· Developing the skills of improved self-management in the behaviour of challenging young people
· To develop close and supportive contacts with the parents or carers of pupils who work in the unit to devise strategies that can help these pupils succeed in school
· To support the progress and behaviour of specific students, post-focus, with the direction of the Behaviour Manager. To ensure that students receive the correct provision which allows them to make progress in each subject and enables them to access the same material and resources that they would have done in a mainstream lesson. To manage this on a day-to-day basis with a variety of different students and learning needs.
· To liaise regularly with House learning leaders, subject leaders, teachers and the behaviour manager to ensure student success in the school focus area.
· To use a variety of different strategies to manage behaviour and possess the ability to be flexible from a subject, pastoral and behaviour point of view.
· To produce data in order to focus on trends and identify specific areas for analysis by the behaviour manager and other members of SLT.
· To communicate with parents and carers regarding areas such as behaviour management, collation and collection of work and fixed term exclusions.
· To be flexible and adapt to change at short notice when an admittance is made to the personalized learning zone.

Other duties:
· To participate in the working life of the school helping to implement in its culture and ethos
· To attend and participate in daily staff briefings
· Be aware of good practice according to the school’s Child Protection Policy
· Participate in training for teachers and teaching assistants as required 
· Maintain confidentiality
· Undertake appropriate administrative tasks
· Support the implementation of strategies to manage pupil behaviour
· Record information relevant to a review of pupils’ progress.



	Professional Development 
· Help keep knowledge and understanding relevant and up-to-date by reflecting on your own practice, liaising with school leaders, and identifying relevant professional development to improve personal effectiveness 
· Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the role, with support from the school

	
Safeguarding and Personal Conduct
· Campion School is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment
· This post is subject to an enhanced DBS disclosure
· Staff are expected to follow the school’s Staff Code of Conduct at all times

	General 
· Participate in induction training for teaching assistants and staff review/performance process and make use of professional development opportunities.
· Maintain confidentiality according to organisation and legal requirements; adhere to/maintain school policies; routines and codes of conduct and support the ethos of the school.
· Be aware of and practise within equal opportunities policies and principles and health and safety regulations.  Seek to prevent accidents and report these to the designated person in school.
· Be aware of, and practise, the school’s Child Protection Policy.
· Have an understanding of SEND as defined in the SEND code of practice
· Undertake other duties that can reasonably be expected of and are relevant to the level and nature of post.
· Attend staff meetings, where appropriate and relevant, and other activities held outside normal school hours but not beyond total working week.
· Understand the roles and responsibilities of others within the school.
· Have an up-to-date understanding of the role and responsibilities of a Level 2 post.
· Understand the school’s policies relevant to the specialist subject/support provided and how they relate to local and national frameworks/policies.
· Liaise effectively with parents/carers.
· The post holder may be required to carry out any other duties that the Headteacher feels are commensurate with the post. Whilst every effort is made to explain the main duties and responsibilities of the post each individual task undertaken may not be identified
· This job description is subject to review by the Headteacher, in negotiation with the post holder at any time




This school is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment. This post is subject to an enhanced DBS disclosure.
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	Campion School Person Specification 




	Post Title
	Teaching Assistant Level 2 (Behaviour Support)

	Salary Band
	Band F, scp 7 to 10
	Hours and Basis
	37 hours

	Criteria
	Requirements

	Qualifications and Knowledge
	Qualifications
•  Good standard of education up to Level 3 and above qualifications (two A Levels/a degree is desirable
· GCSE Maths and English grades 4 to 9 (or equivalent)
· Previous experience of working in a behaviour and/ or pastoral department within a school or specialised unit.


	General Attributes and Personal Qualities

NB: Delete, amend or add to as required
	· Strong understanding of possible barriers to academic achievement and good behaviour by pupils with complex difficulties and of the strategies required for overcoming the barriers
· Excellent interpersonal skills
· Ability to create good working relationships with teachers, non-teachers and pupils
· Good communicator with pupils of all ages 
· Creative thinking in response to overcoming problems
· Effective team working skills
· Flexible approach to work
· Willingness to learn new skills
· Understanding and support for Campion’s values and ethos
· Excellent organisational skills with the ability to manage own workload, prioritise tasks and meet deadlines
· Ability to interact with colleagues at all levels
· A methodical aptitude with accuracy and attention to detail
· Good communication and interpersonal skills with staff and outside agencies
· Good numerical and written communication skills.
· A general awareness of the strategic direction of Campion School and an understanding of its ethos and values 
· The ability to stay positive and meet deadlines even when working under pressure
· A commitment to personal development and training
· A commitment to equality of rights and opportunities

	Safeguarding and Personal Conduct
· Campion School is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment
· This post is subject to an enhanced DBS disclosure
· Staff are expected to follow the school’s Staff Code of Conduct at all times




This school is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment. This post is subject to an enhanced DBS disclosure.
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